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Premises & Estate Section 
Circle Office Hubballi 

 
Tender Reference No: COHUB/P&E/EFSA/2024 
 

NOTICE INVITING TENDER 
 

The Assistant General Manager, Canara Bank, Circle Office, Hubballi invites sealed tenders from BEE 
certified Electrical Auditors to carry out Electrical Audit of Offices/ Branches, ATMs and own 
buildings located at 12 districts of Karnataka as per Audit Performa given in the Format enclosed. 

Though adequate care has been taken while preparing the Tender Document, the Bidders shall 
satisfy themselves that the document is complete in all respects. Intimation of any discrepancy 
shall be given to this office immediately. If no intimation is received from any Bidder within seven 
(03) days from the date of notification of Tender Document, it shall be considered that the Tender 
Document is complete in all respects. 

The interested vendors fulfilling the following conditions may apply the Bid: 

1. Name of Work ELECTRICAL & FIRE SAFETY AUDIT FOR 
OFFICES/BRANCHES OF CANARA BANK IN 
HUBBALLI CIRCLE  

2. Eligibility Empanelled in Hubballi, Bangalore, 
Mangalore and Manipal Circles under 
Electrical Consultants Category. All the 
eligible Bidders have to submit their 
respective Empanelment orders along with 
BEE (Bureau of Energy Efficiency) certified 
energy auditor certificate, failing of which, 
the Bid shall be rejected. 

3. Time allowed for completion 3 months from the day of issue of Work Order. 
Time is the essence of the Contract. Delay will 
be penalized suitably @0.5% per week or part of 
week of delay. 

4. EMD for tender document ₹ 10,000 
Payable to Canara Bank, Circle Office, Hubballi 
(DD to be enclosed in the ENVELOPE) 

5.  Availability of tender document In our website from 11.07.2024 to 17.07.2024 
6. Last date for submitting the bid as 

per the format prescribed in the 
tender document 17.07.2024 by 03:00 PM 

7. Address at which the applications 
are to be submitted 

Assistant General Manager (P&E), 
Canara Bank Circle Office, Centrum Building, 
Airport  Road, Hubballi-580030. 
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8. Date and time of opening 
the Bid 

17.07.2024 by 03:30 PM 

9. Place of opening Application Canara Bank Circle Office, Hubballi 

10. Liquidated Damages 0.5% of the total contract amount per week 
beyond the date of completion subject to 
maximum of 10% of the contract value 

11. For clarification and other details Please contact :  

Premises & Estate Section 
Canara Bank C.O. Hubballi, 
Ph:- 0836-2239433 

In case the date of opening of tenders is declared as a holiday, the tenders will be opened 
on the next working day at the same time. 

Canara Bank has the right to accept/reject any/all tenders without assigning any reasons. 
For and behalf of Canara Bank 

                                                                                                     Assistant General Manager                                               
Deputy General Manager  
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GENERAL RULES & INSTRUCTIONS TO TENDERERS: 

1) Canara Bank C.O. Hubballi possesses a vast area covering 12 districts in North 
Karnataka. 

2) The engineer carrying out the Electrical Audit must be an BEE (Bureau of Energy 
Efficiency) certified energy auditor. 

3) Intending Applicants are required to submit their applications with full biodata 
giving details about their organization, experience, technical personnel in their 
organization, competence and adequate evidence of their financial standing, etc. 
in the enclosed form which will be kept confidential. 

4) Decision of the Bank in regard to selection of Electric Auditor will be final and 
binding on the applicants. The Bank is not bound to assign any reason for 
acceptance / rejection of any applications. 

5) Each page of the application shall be signed. The application shall be signed by 
person / persons on behalf of the organisation having necessary authorisation / 
Power of Attorney to do so. 

6) If the space in the Performa is insufficient for furnishing full details, such 
information may be supplemented on separate sheets of paper, stating therein the 
part of the Performa and serial number. Separate sheets shall be used for each 
part. However the format shall be as per Performa. 

7) The work involves visiting the branches / offices/ own buildings at various 
locations of Karnataka to carry out Electrical Audit as per the Audit Performa given 
in the Tender Format. 

8) The rates quoted shall be binding for Twenty Four months from the date of 
awarding of the contract and no increase whatsoever will be considered. In the 
event of any breach of contract, the Security Amount (EMD) will be forfeited. 

9) Electrical Audit of all the branches/offices must be completed within Three 
months from the date of awarding the contract. 

10) Interested Auditors may download the tender from Bank’s website/ 
www.canarabank.com/tenders.aspx. 

11) Submission of tenders in any other format will not be entertained & will be 
summarily rejected. 

12)  The earnest money deposit of all the unsuccessful bidders will be returned within 
a period of 30 days from the date of opening of the received tenders. However, in 
case of the lowest/successful bidder backing out from the terms and conditions 
mentioned in his tender or refuses to honour his tender, the earnest money 
deposit will be forfeited. 
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13) Bank reserves the right to cancel one or all tenders without assigning any reason 
whatsoever. 

14) ORDER CANCELLATION: - If the individual/agency fails to deliver services within 
the stipulated time schedule or the extended date communicated by the Bank, it 
will be a breach of contract. The Bank reserves the right to cancel the order in the 
event of delay in services and forfeit the Earnest Money Deposit. 

15) The actual quantity of branches/offices to be audited may vary from the projected 
quantity as per the requirements of the Bank. 

16) Any delay in completion of the work over the stipulated period will attract penalty 
of 0.5% of the contract value per week subject to maximum of 10% of the contract 
value. 

17) Though adequate care has been taken while preparing the Tender Document, the 
Bidders shall satisfy themselves that the document is complete in all respects. 
Intimation of any discrepancy shall be given to this office immediately. If no 
intimation is received from any Bidder within Three (03) days from the date of 
notification of Tender Document, it shall be considered that the Tender Document 
is complete in all respects. 

18) Earnest Money Deposit of ₹ 10,000/-, in the form of a demand draft/pay order 
issued by a scheduled commercial bank favouring Canara Bank, payable at 
Hubballi must be submitted along with the Bid only. Offers not accompanied with 
Earnest Money Deposit will not be accepted. This amount will be forfeited if, 
having been selected by the Bank for the job, the bidder refuses to accept work 
order or having accepted the work order, fails to carry out his obligations 
mentioned therein. Bank Guarantee in lieu of Earnest Money Deposit will not be 
accepted. No interest will be payable on the Earnest Money Deposit. The Earnest 
Money Deposit will be refunded to the unsuccessful bidders. The Earnest money 
paid by the successful bidder will be released only after completion of the 
contract period of two years. EMD is to be submitted along with bid. Submission of 
the EMD in the Financial bid envelope shall render the tender being rejected on 
the grounds of non submission of the EMD. 

19)  Earnest Money Deposit is exempted for the Applicants registered with National 
Small Industries Corporation Ltd (NSIC), with specific exemptions permitted by 
NSIC. Necessary proof shall be submitted along with the tender. (However, those 
who have exemption certificate from NSIC/Similar Government authorities as per 
provision of MSME Act will be exempted from submission of EMD subject to the 
submission of valid document/certificate to that effect.) 

20) VALIDITY OF OFFER: - The offer should be valid for period of 120 days from the 
last date for submission of the offer. 

21) PAYMENT TERMS:- 100% OF THE PAYMENT SHALL BE RELEASED AFTER 
SUBMISSION OF ELECTRICAL AUDIT REPORT TO RESPECTIVE ROs.  

22) NO ADVANCE WILL BE PAID. 
23) LOCATIONS TO BE COVERED: - The services will be required to be provided for all 

our Bank branches/ offices /Own buildings, coming under 8 Regional Offices of 
Hubballi  Circle located at various locations of Karnataka, in both existing and 
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opened during two years from release of work order. However, the 
individual/agency would be bound to conduct electric audit in any place not 
covered in this list where the Circle Office, Hubballi establish a Bank branch / 
Office/ own building during the validity of the contract. 

24) SETTLEMENT OF DISPUTE: - All disputes and differences of any kind whatsoever 
arising of or in connection with the contract whether during or after completion of 
contract shall be deemed to have arisen at Hubballi and only court in Hubballi 
shall have jurisdiction to determine the same. 
 

25) SELECTION:- The selection of entity for the above work will be done region 
wise as per our Circle viz. Bagalkot, Belagavi, Bellary, Bijapur, Chikodi, Hubballi, 
Kalaburagi & Raichur  i.e. parties for conducting electrical audit for different 
regions will be selected separately. If same auditor is selected for various 
regions, the works need to be undertaken simultaneously in various regions and to 
be completed within the time frame. Hence the auditors who are planning to 
apply for this tender should ensure the availability of required manpower and 
equipments at their end to avoid penalty due to delay in completion of project. 
Vendor participating in the tender should quote the rates for all regions. If price 
bid of any region is left blank, same tender will be rejected completely. 
 

26) SPLITTING OF ORDER: - The Bank reserves its right for splitting scope of work 
between three service providers. The splitting of the order will be in 4:2:2 ratios of 
the ROs (each RO consists of 45-60 Branches/ Offices) (Allocation of ROs to L1, L2 & 
L3 is at Banks discretion only), provided the L2 and L3 service provider agrees to 
match the rates quoted by L1 service provider and agrees for all the terms and 
conditions. In case L2 service provider is not willing to match L1 rates, Bank will call 
L3, L4 service providers etc., in that order to step into the shoes of L2 service 
provider. In the event of L3, L4 etc., service provider not matching the L1 rates the 
work will be awarded to L1 and L2 in the ratio of 5:3. The final decision for splitting 
of works will be on Banks discretion only and Bank may even proceed with L1 vendor 
only. 
 
27) A single envelope, super scribed as “Application/Offer for Electrical Audit of 
branches/offices/Owned Building under CO Hubballi” with the Name & Address of 
Tenderer and Contact Number must be addressed to: 
 

Assistant General Manager (P&E), 
Canara Bank Circle Office, 

 Centrum Building, Airport  Road, 
Hubballi-580030. 

 
28) Applications containing false and / or inadequate information are liable for 
rejection. 
 
29) The application which is received after due date & time is liable for rejection. 
Applications incomplete in any respect & which are not legible are liable for 
rejection. 
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30) Canvassing in any form in connection with pre-qualifications is strictly prohibited 
and the application of such persons / organizations who resort to canvassing will be 
liable to rejection. 
 
31) Canara Bank reserves the right to award work and/ or cancel work for any party as 
per its requirement or in case of any exceptional situation. 
 
32) Detailed list of branches/ offices/ Own buildings where electrical audit has to be 
conducted will be provided from respective Regional Offices after finalization of 
bidders for each ROs. 
 
33) The Electrical fire safety auditor or firm must arrange for the conveyance, lodging 
expenses men and material required for conducting the safety audit at their cost. The 
bids submitted will be region wise and should be inclusive of all costs applicable for 
that region. 
 

34) Adequate care should be taken by the electrical auditor during the verification, 
measuring and recording of the data. 
 

35) Any damage to the Bank's property, equipment's under testing and measurement 
during the electrical fire safety audit will be charged to the firm. 
 

36) Bank is not responsible for accidental injury of any of the operating personnel 
involving in the audit procedure. Personnel should be well trained and should have 
adequate knowledge in electrical safety aspects and handling of electrical 
equipment's. The equipments supplied to personnel should meet the related IS 
Standards/International standards as per the prevailing Rules of Central/State Govt. 
 
37) Four (4) copies of audit report have to be prepared. First (1st) copy has to be 
submitted to the branch, second (2nd) copy has to be submitted to the RO, third 
(3rd) copy to Circle Office and fourth (4th) copy has to be retained by the electric 
auditor. Soft copy in the form of excel sheet of the data captured has to be 
submitted to the Circle Office unless which payment will not be made. The copies of 
the report to be duly signed by the licensed Electric Auditor/ Engineer on behalf of 
the firm. 
 
38) Also, the firm has to provide a detailed estimate and BOQ for the works to be 
undertaken in branches/offices/own buildings based on the observations made during 
their inspection and to be included in the audit report. 
 
39) Each and every item of the audit report should by correctly filled up & no vague 
working would be accepted. 
 
 

For and behalf of Canara Bank 
Assistant General Manager 
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APPLICATION FOR ELECTRICAL FIRE SAFETY FOR VARIOUS CANARA BANK 
OFFICES/BRANCHES UNDER HUBBALLI CIRCLE OFFICE IN 8 REGIONAL OFFICES 
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Stamp & Signature of Branch In-charge 
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FINANCIAL BID 

To 
 
---------------------------------------------- 
 
Sir, 
 
Sub: Appointment of Electric Auditor for carrying out Electrical Audit for bank 
Branches/Offices/ATMs/Own Buildings under Canara Bank Circle Office, Hubballi. 
 

1. I / We have gone through the tender for the captioned project and we have 
understood requirements of the works. We are interested in undertaking the 
subject work on the following terms:- 

S.No Premises Details Approximate 
No:* 

Rate Quoted/ 
unit 

1 Circle Office 1  

2 Regional Office 8  

3 
Branch with On-site 

ATM/ Currency Chest 
423  

4 Offsite ATM 182  

* Number of branches/offices/ATM/Own building may vary and the total Offices/ branches shall be 
shared among the bidders as per split clause no 26. 

2. The rates quoted for carrying out Electrical Audit of branch/Offices/ATMs/Own 
Building must be inclusive of all the charges, Transportation, Engineer’s Fee, 
TA/DA and any other expenses whatsoever. 

3. No conditional discount offered in the Financial Bid shall be considered. The 
Tender with any conditional discount will be summarily rejected. 

4. The rates quoted shall be binding for Twenty Four months from the date of 
awarding of the contract and no increase whatsoever will be considered. In the 
event of any breach of contract, the Security Amount will be forfeited. 

5. Deduction of TDS will be as per rules. 
6. We will not claim any additional charges from Canara Bank or its Branches/ 

offices towards travelling, lodging/boarding, food or refreshments etc. other 
than professional fees payable with applicable taxes on account of the subject 
work under scope of contract. 
 

I have read and understood the above conditions and quote my rates as above. 
 

Date:         Name: 

Place:       Signature of the Vendor: 


